
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 

El Portal Leadership Academy Charter High School 
 

Academia Calmecac Charter High School 
 
 
 

For more information about the schools, please contact 
MACSA – Human Resources 

130 N. Jackson Avenue 
San Jose, CA 95116 

(408) 928-1122 
Fax (408) 928-1725/ (408) 928-1169 

Email: hr@macsa.org 
 
 
 
 
 
 



AGENCY’S EXPERIENCE :  Since 1964, the Mexican American Community Services Agency, Inc. 
(MACSA) has worked to provide socially relevant and culturally sensitive youth and family services in Santa 
Clara County.  Our agency has aimed to build an institution that would develop local leadership, unify the 
efforts of existing groups and address critical problems in the community.  These problems include widespread 
poverty, employment discrimination, inadequate access to public services, youth violence, and now, the under-
representation of low-income students among those prepared for post-secondary education.   While the agency is 
uniquely experienced in serving the needs of the Latino population, it serves all individuals regardless of race, 
age, gender and abilities. 
 

MACSA strategically locates programs in high-risk communities that lack positive alternatives to teen 
pregnancy, gang activity, violence, academic failure/school attrition, juvenile delinquency and substance abuse.  
MACSA provides a continuum of services from prevention, intervention, to after-care in four Santa Clara 
County communities.  MACSA is recognized at the city, county, state, and national level for having one of the 
first multi-service youth centers.  Through other collaborative partnerships with multidisciplinary service 
providers, MACSA has offered a broad range of comprehensive services and has successfully managed the 
operational and financial aspects of these many services. 
 

MACSA CHARTER SCHOOLS:  In 2001, the Mexican American Community Services Agency 
(MACSA) approved the establishment of El Portal Leadership Academy in Gilroy and Academia Calmecac 
Charter High School in San Jose. The schools opened in the summer of 2001 with the 9th grade students having 
their first graduating class in the spring of 2005. The vision of MACSA’s Charter Schools was born out of the 
belief of increasing learning opportunities for all students, with a particular emphasis on serving students who 
have been identified as academically low achieving but have the desire to turn it around and pursue a college 
degree and/or students who desire a smaller learning environment. We aim to especially serve students who 
might be the first in their family to go on to college or have a history of making grades below their potential. 
One of the goals of El Portal and Academia Calmecac is to ensure that each student receives the very best that 
education has to offer including standards based instruction, personalized learning, performance based 
assessments, and above all dedicated and skilled teachers and staff who believe that every student can succeed. 
One of the primary goals is to prepare its students to pass the California High School Exit Exam and most 
importantly, for its graduates to have successfully completed the basic requirements to transfer into a 
community college or four year university, while simultaneously giving back to the community through 
meaningful service projects.  
 

MISSION AND CORE VALUES : The mission of MACSA El Portal and Academia Calmecac is to 
empower students to excel personally, to succeed in college and to flourish and lead within a diverse world to 
create positive change.  
 
Our core values are: 

1. All life has value and is worthy of love, dignity and respect. 
2. Every person is a teacher and every person is a learner. 
3. Every person has purpose and unique gifts to share. 
4. Brilliance is inherent in everyone. 
5. Passion and dedication are essential to greatness. 
6. Diversity strengthens and enriches communities. 

 
INSTRUCTIONAL PROGRAM :  
The following is a brief synopsis of our instructional program: 

·  Small class sizes (Student to teacher ratio is no more than 22 to 1) 
·  Academic course work in the subjects of Language Arts, Math, Science, Social Science, and Spanish 

that are aligned with state and national standards and are UC/CSU A through G approved 
·  Every graduate has the opportunity to complete all UC/CSU A -G requirements since the curriculum is a 

one track system 
·  Academic Enhancement courses to bring students up to grade level in Language Arts and Mathematics 

so that they are fully prepared to pass the CAHSEE 



·  Academic Enhancement courses to better equip students with the writing and mathematical skills 
necessary to excel in their core subject area classes and in community college and university courses 

·  Four years of Advisory courses in which students develop a Personalized Learning Plan, learn valuable 
study skills, and prepare for the college application process 

·  Summer bridge program for incoming 9th graders that focuses on introducing students to the school’s 
expectations, administering baseline assessments, leadership development, study skills, and building a 
cohesive student and school culture  

·  Required summer school for students who receive below a C in any of their core academic classes, are 
not making sufficient progress towards graduation and college preparation, and/or who want to further 
improve their academic skills 

·  Bilingual staff and faculty who are fluent Spanish speakers 
·  Mandatory school uniform 
·  Extended daily school schedule  

 
STUDENT PROFILE :  
*History of making grades below his or her potential 
*Has struggled academically or behaviorally 
*Responds better to positive disciplinary techniques 
*Might be the first in their family to attend a college or four year university 
*Finds more success in a smaller learning environment 
*Needs extra instruction in literacy and math 
*Desire to go on to a community college or four year university 
*Is willing to take on the challenge of a rigorous academic program 
*Parents are interested in taking a more active role in their child's high school education 
*Has parents who are willing to participate in the achievement of the school’s goals and willing to support the 
school’s missions and values  
*Might be facing an at risk home or social environment 
*Is interested in developing his or her leadership skills as well as participating in meaningful service learning    
projects 
*Needs a teacher who really cares about them reaching and surpassing their academic and personal potential  
 
ACCOMPLISHMENTS : 
 
College Application, Acceptance and Enrollment Rate: 
�  Academia Calmecac: We are extremely proud to report that out of our 25 seniors, all 25 of them or 100% 

applied to a UC/CSU or private 4 year university. Our seniors are currently attending various four year 
universities UC Santa Cruz, UC Santa Barbara, UC Davis, San Jose State and National Hispanic University.  

 
�  El Portal:  We are extremely proud to report that as far as our recent November 2005 data shows, 31 of our 

2004-05 graduates or 58.49% are currently attending a four year university or community college including 
Santa Clara University, San Jose State University, Bethany College, National Hispanic University, or 
Gavilan Community College. The fact that half of our graduating class is currently attending a four year 
university or community college is remarkable in light of the fact that most high school graduates, especially 
Latino high school graduates, do not complete the A through G courses that are required to qualify for 
entrance into a UC or CSU. Our recent success in not only graduating our students but sending them off to 
college speaks volumes.  

 
WASC Accreditation 
MACSA Charter High Schools: We are happy to announce that both EPLA and AC have been granted 
accreditation by the Schools Commission of the Western Association of Schools and Colleges. The term of 
accreditation will run through June 30, 2006. On Friday, Dec 5th, David Brown, Executive Dir of WASC, and 
Michael Crilly, Superintendent of Jefferson Union High School District in Daly City, visited El Portal to 
conduct their visit and study. The WASC committee was extremely impressed with the report submitted and 
their visit including their in-depth classroom observations and meetings with staff, students, parents, and 
MACSA management. 



 
Professional Development 
�  MACSA Charter High Schools: Instituted year long Professional Development plan by securing the 

professional development services of Wendy Gudalewicz and Arlando Smith from High Performing 
Leaders.  

 
�  Thus far, teachers have received training on the following modules: 1) Identifying and Using Essential 

Standards; 2) Standards-based Instruction Using Data; and 3) Building Your Assessment System. Teachers 
have worked on the following since Summer 2003: discussing what is standards based instruction; 
reviewing respective content standards; identifying essential content standards; developing plans of action 
on how to ensure that standards are visible in every classroom; use of instructional methods so that students 
fully understand the standards; establishing benchmarks and assessments; and creating criteria for the five 
bands on the California Standards tests. 

*Please note that MACSA Charter School teachers are required to teach each Summer School and are part of a 
collective bargaining union with Local SEIU 521.  

Thank you for giving us the opportunity to introduce MACSA El Portal Leadership Academy in Gilroy and 
Academia Calmecac in San Jose. As we hope that we have exemplified, MACSA Charter High Schools are 
committed to educational excellence, specifically for students who have a desire to go on to college but need 
additional support. Although we have highlighted only a few of the many innovative instructional programs we 
offer and the types of students we serve, we hope they give you some sense of how deeply committed we — 
teachers, staff, administrators and MACSA’s multi-service team — are to ensuring that MACSA Charter School 
students succeed in all of their personal and academic endeavors.  

Indeed, there are many rewards of working for MACSA Charter Schools including a small personalized learning 
and teaching environment as well as the shared belief of increasing learning opportunities for underserved 
students. There are also many challenges of working for MACSA Charter Schools including limited classroom 
and school resources as well as required Summer School teaching. However, we invite you to take on the 
challenges and together with us reap the many rewards of building our future one student at a time!!! 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



MACSA 
Mexican American Community Services Agency, Inc. 

Job Announcement 
MACSA CHARTER HIGH SCHOOLS 

 

 
Title:  Teacher 
Program: MACSA Charter High Schools   
Reports to:  Principal  
Location: Academia Calmecac, San Jose / El Portal Leadership Academy, Gilroy 
Grade:   28-33, $39,627.93 – $66,290.35 Exempt  
Compensation is dependent upon experience, achievement, responsibilities, and performance.  
This position is covered under the collective bargaining unit agreement. 
 
PURPOSE OF THE POSITION:   
Under the supervision of the Principal, each Teacher is responsible for the development of curricula, 
for teaching core subjects and academic enhancement courses, for serving as an academic advisor to 
approximately 22 students, and for effectively communicating with students, parents, school staff, and 
community partners.  All staff at the school is a member of a team dedicated to the mission and goals 
as stated in the Charter and Strategic Plan. Full-time teachers work a 12-month school year including 
summer sessions with paid vacations and holidays aligned with the charter school calendar. 

 
DUTIES AND RESPONSIBILITIES:  

 
1. Work with Principal and teachers to develop a curricular program that reflects the school’s 

mission, core values, and student outcomes 

2. Develop a Personalized Learning Plan (PLP) for each advisee with the involvement of the 
student and his or her family and in some cases, other staff members.  The PLP will outline 
individual goals based upon the learning needs of the student and will detail the participation 
needed by the students’ family to support the PLP 

3. Actively involve the students' family in the child's learning, in and out of the classroom, 
through regular communications as follows: — regular communication via papers, notes, 
telephone calls, visits — review and revision of the PLP   

4. Monitor each student’s progress towards meeting the student outcomes and particular goals 
outlined in the PLP  

5. Model the Core Value: “Everyone is a teacher and everyone is a learner.”  

6. Have an understanding of adolescents and issues surrounding their developmental and social 
needs 

7. Demonstrate a strong subject-matter knowledge with a sensibility of a generalist  

8. Strong understanding of the expectations outlined in state standards, UC/CSU standards, and 
school’s student outcomes  

9. Differentiate instruction to meet the needs of diverse learners 

10.  Assess student work in multiple ways and use assessment as a tool for learning and 
improvement 

11. Counsel and discipline students in a constructive manner  

 



DUTIES AND RESPONSIBILITIES continued: 

12. Manage instructional time well in order to maximize student learning and time-on-task  

13. Use a wide range of instructional resources effectively 

14. Create a culture of respect and achievement in the classroom and in the school 

15. Work as a team with other teachers and school members  

16. Actively participate in staff development, both formal and informal 

17. Regularly share expertise and curriculum  

18. Suggest school policy modifications as necessary  

19. Serve on school committees and the Local Board as necessary  

20. Support and model self- and class assessment in order to improve on instruction and student 
learning  

21. Any other duties necessary to achieve the mission of the school 

 
QUALIFICATIONS:  

1. Must hold or qualify for California teaching credential/permit. 
2. The ability to communicate effectively with students, staff, parents and the community in group 

settings as well as one-to-one. 
3. The ability to think creatively about school design and student service delivery. 
4. An entrepreneurial spirit and willingness to help build a non-traditional school from the ground 

up. 
5. A willingness to take responsibility and exercise leadership for the school as a whole. 
6. A commitment to uphold the mission and vision of MACSA Charter Schools, as described in 

the schools’ charters and the Strategic Plan. 
7. Bicultural or cultural experience(s) are preferred. 
8. Bilingual Spanish/English preferred. 

 
 

Send resume and cover letter to: 
 

MACSA  
Human Resources 

130 N. Jackson Avenue, San Jose, CA 95116  
 

Or fax to:  
(408) 928-1725 

 
Or email to: 

hr@macsa.org 
 
 
 
 
 

 
 
 
 



 
 
 
 

Mexican American Community Services Agency, Inc. 
130 N. Jackson Ave, San Jose, CA 95116 (408) 928-1122  �  (408) 928-1169 Fax         

 

Application for Teaching Position 
MACSA Charter Schools 

 
    Regular           Substitute     
 
Position(s) for which you are applying:  Work site applying for: 
Subject(s): 
        El Portal Leadership Academy (Gilroy, CA) 
______________________________________   
        Academia Calmecac (San Jose, CA) 
______________________________________ 
 
Last Name:                                         First:                                       Middle: Date: 

Street Address: Home Phone: 

 

Bus. Phone: 
City, State, Zip: Social Security #: 

 
Have you passed the CBEST?  Yes _____   No _____   Date Taken:______________________________ 
 
Date available for employment: ________________________________ 
 
Type of credential held:   ___ Single Subject                    ___ Pupil Personnel Services           ___ Emergency 
                                                ___ Standard Secondary            ___ Special Education                      ___ None 
                                                ___ Administrative                    ___ University Internship                 Other:__________                     
                                                ___ In Progress__________________________________ (Type of credential) 
 
Authorized teaching area(s) (e.g., math): ______________________________________________________ 
 
Certificates: _____ Bilingual Education (BCC or BCLAD) 
                        _____ English Language Development (CLAD, LDS, or ESL) 
                        _____ Specially Designed Academic Instruction in English (SDAIE) 
                        _____ Reading Specialist 
                        _____ Other: ____________________________________________ 
                        _____ In Progress ____________________________________ (Type of certificate) 
 
Have you ever been convicted of any offense, felony, or misdemeanor, other than a minor traffic violation that 
did not result in suspension or revocation of driver’s license? Yes _____  No _____ 
 
Do you now have charges pending against you which have not been adjudicated? Yes _____  No _____ 
If either is yes, please explain. (Attach sheet)  
 
If you hold an out-of-state credential, list the state and type: _________________________________________ 
Are your fingerprints on file? Yes ____  No ____     Where: _________________________________________ 
 
Has your credential ever been suspended or revoked? Yes _____  No _____  
If yes, please attach explanation.  



Credential applied through (university or participating program)? ___________________________________ 
 
Do you anticipate applying for a credential? Yes _____  No _____  Date intending to apply: ______________ 
 
Name of credential for which you intend to apply: __________________________________________________ 
 
Total years teaching experience (not including student or substitute teaching)? 
Full-time _____  Part-time _____ 
 
Are you/have you ever been a member of the California State Teachers’ Retirement System? 
Yes _____  No _____ 
 
Teaching Experience (Most current first, indicate type: regular, substitute, or student teaching) 

Type District School Grade/Subject Dates 
 
 

    

 
 

    

 
 

    

 
 

    

 
 

    

 
 
Professional References (Include only those who have knowledge of your teaching experience) 

Name/Position Address Telephone E-mail 
 
 

   

 
 

   

 
 

   

 
 

   

 
 
College or University Education (List most current first) 

College or University City/State  Degree Date 

 
 

   

 
 

   

 
 

   

 
Number of semester units of graduate work beyond BA or BS degree: ______________________________ 
 
Do you have a Master’s degree?  Yes _____   No _____                  Ph.D.?   Yes _____   No _____ 
 
 
 
 
 



RELATED SKILLS  
 
1. Describe other activities you are qualified to direct (i.e., extra-curricular) or special skills you possess which 
    would benefit students and staff at the school.  
 
 
 
 
 
 
 
 
 
2. If you have qualifications that especially equip you to work with different and/or minority groups and 
    multi-ethnic programs, please describe.  
 
 
 
 
 
 
 
 
 
 
 
PERSONAL STATEMENT  – Please write a brief statement on one of the following topics:  
 
1. What is your “personal mission” as an educator? What do you want to accomplish by your work in this 
     profession? 

-OR- 
2. What do you see as one of the most promising initiatives or developments in education reform and why do 
     you see it to be promising? 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
Applicants who are finalists for specific positions will be contacted by MACSA for interviews. Applicants must 
hold or be able to qualify for the appropriate certificate by the beginning date of employment.  
 
I, hereby, certify that all statements made in this application are true and correct to the best of my knowledge. 
Falsification on any information on this application may be grounds for disqualification or dismissal. I, hereby, 
authorize all previous employers and listed references to give any and all information regarding my 
employment, plus any other information from personal knowledge or records. I release from all liability persons 
and organization reporting information required by this application.  
 
 
 
 
 
 
___________________________________  ____________________________________________ 
Date        Signature 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 

Please attach the following: 
 * Resume   * Three letters of reference 
 * Transcripts   * Copy of credential(s) and/or certificate(s) 
 * Copy of CBEST 

Please mail complete application packet to: 
 

MACSA  
Human Resources 

130 N. Jackson Avenue 
San Jose, CA 95116 

 


